DEPARTMENT OF
ECONOMIC DEVELOPMENT

ZONING AND INSPECTION

5050 S. LAKEDRIVE
CUDAHY. WI53110-6108

OFFICE: (414) 769-2215
FAX:  (414) 769-2257
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CERTIFIED SURVEY MAP (CSM) APPROVAL PROCESS AND PROCEDURES

Process: Requires not less than 30 days.

Application Fee: $200.00 plus $300.00 for each additional buildable lot.

Timing: Plan Commission meets the second Tuesday of every month at 7 p.m. Common Council meets
the first and third Tuesdays of the month, except in August, at 7 p.m.

Application/Plan Conference: Prior to the formal submission of Certified Survey Map (CSM), the
applicant or a representative shall confer with the Department of Economic Development (414) 769-
2215, and other Departments as may be necessary to obtain information and direction on
zoning/development requirements and procedures.

Plan Submission/Deadline: The application, fee, project description, the recordable format*, 10 copies
of the scaled CSM with document attachments, and 1 electronic copy (PDF format) of the plans should
be submitted to the Department of Economic Development and Inspections for review no later than the
Friday ten days prior to a regularly scheduled Plan Commission meeting. The Certified Survey Map shall
be prepared by a registered land surveyor and shall comply in all respects with the requirements of sec.
236.34 of the Wisconsin Statutes. The CSM map/document shall also be prepared in accordance with
Chapter 18 of the City of Cudahy Municipal Code.

Recordable format - 8”x14”durable white media with non-fading black image with 1-1/2” binding
margin along the top of the plat and 1” margins on the other side. Examples of “durable white media”
are CSM paper—minimum 24 Ib. paper with 25% ragstock, acid free. “Copy-tuff” white 4 mil. Polyester
film. Muslin backed white paper.

Plan Commission Review: Following staff vetting of the proposed CSM, the map and its documents shall
be reviewed by the Plan Commission for conformity with Chapter 17 - Zoning Ordinance of the City of
Cudahy Municipal Code, and all ordinances, rules, regulations, comprehensive plans and comprehensive
plan components which affect it. Minor revisions may be approved as contingent conditions at the
discretion of the Plan Commission.

Council Introduction: Upon receipt of recommendation from Plan Commission, the CSM will be placed
on the Common Council agenda for introduction. The application deadline for introduction is five days
prior (Thursday at 5:00 p.m.) to the scheduled Common Council meeting. Prior to recording the CSM,
the City will verify that property taxes have been paid, ensure there are no outstanding special
assessments, verify existing and/or recommend easements and confirm correct names on signature

pages.
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The State of Wisconsin Department of Administration offers a land surveyors’ resource which includes
Wisconsin Statutes and a CSM checklist. This resource is available using the following link:
http://www.doa.state.wi.us/section.asp?linkid=131&locid=9

Recording: Upon Common Council approval, the Department shall record the map with the Milwaukee
County Register of Deeds and shall obtain a certified copy of the recorded map and documents.

*Special Note: The applicant is responsible for obtaining the recordable format with surveyor’s
authentic notary and delivering it to the Department of Economic Development and Inspections. The
City prefers to receive it in-between the Plan Commission and Common Council meetings. If the
surveyor cannot release it prior to Council then applicant is responsible for delivering it to the City
following the meeting.

If you have any questions, please contact the Department of Economic Development at (414) 769-2215.

List of Southeast Wisconsin registered surveyors as of 11/2015

Southeast Survey LLC

W207 S8240 Hillendale Drive
Muskego, WI 53150

(414) 429-4862
mike@surveyse.com

Chaput Land Surveys

234 West Florida Street
Milwaukee, WI 53204

(414) 224-8068
www.chaputlandsurveys.com

Capitol Survey Enterprises
237 South Curtis Road
Milwaukee, W153214
(414) 727-7510
www.capitolsurvey.com

Surveying Associates Inc.

2554 N. 100" Street

Wauwatosa, W1 53226

(414) 257-2212
WWW.surveyingassociatesinc.com

Metropolitan Survey Service, Inc.
9415 West Forest Home Avenue
Suite 202

Hales Corners, W1 53130

(414) 529-5380
survey@metropolitansurvey.com

This list not comprehensive. We
recommend an internet search.
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